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Southeast Community College

Description . _ . . . Employment Type
Explore a unique learning experience with the Southeast Community College Intern

Internship Program 2024. This program is designed for enthusiastic students
seeking hands-on exposure to various aspects of community college operations. As

an intern, you will have the opportunity to contribute to meaningful projects and gain Duration of employment

valuable insights into the world of higher education. & Month
o Industry
R nsibiliti
esponsibilities Education

¢ Assist in organizing and executing college events, workshops, and
orientations.

¢ Support student engagement initiatives and collaborate with student
organizations.

Job Location
Lincoln, Nebraska, United States,
68501, Lincoln, Nebraska, United

¢ Contribute to marketing and communication efforts, including social media States
management.

« Assist in the coordination of student services, such as advising and Working Hours
counseling. 8

* Collaborate with faculty and staff on curriculum development and
assessment. Base Salary

¢ Provide administrative support for various departments within the college. 10

Qualifications Date posted

October 14, 2024
e Currently enrolled in a relevant undergraduate or graduate program.
e Interest in higher education and community college environments. Valid through
¢ Strong organizational and multitasking skills. 10.12.2025
¢ Effective communication and interpersonal abilities.
e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).
* Ability to work independently and collaboratively in a team.

Experience
Previous experience in a college or university setting is desirable but not mandatory.

Skills

¢ Organizational and time management skills.

¢ Strong written and verbal communication abilities.

e Attention to detail and problem-solving skills.

¢ Adaptability to a dynamic and fast-paced work environment.
¢ Basic understanding of community college operations.

Job Benefits

¢ Hands-on experience in a community college setting.

¢ Mentorship and guidance from experienced professionals.

¢ Networking opportunities with faculty, staff, and industry experts.
e Exposure to various aspects of higher education administration.
* Flexible work hours to accommodate academic schedules.

Southeast Community College https://www.internshiptimes.online



How To Apply

Interested candidates should submit a resume, cover letter, and academic
transcript. Please use “SCC Internship Application 2024” as the subject line. Only
shortlisted candidates will be contacted for interviews.

[Your Organization] is an equal opportunity employer. We encourage applications

from students of all backgrounds and experiences. Join us in shaping the future of
education with the Southeast Community College Internship Program!
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